HOW TO FORMAT TITLES
 

Below are instructions on how to know when to italicize or use quotation marks for titles.

 

1) Underlining and italics serve the same purpose. Never do both. Do NOT use quotation marks, underline, or italics together.

 

2) For any work that stands on its own, you should use italics or underline. (Stories or chapters from within a book are considered PARTS of the book.)

 

3) A work that is part of a larger work goes in quotation marks.

 

4) No quotation marks around titles of your own composition.

 

Books: Italics or Underline

CDs: Italics or Underline

Articles (Newspaper or Magazine): Quotation Marks

Chapter Titles (not chapter numbers): Quotation Marks

Magazines, Newspapers, Journals: Italics or Underline

Names of Ships, Trains, Airplanes, Spacecraft: Italics

Poems: Quotation Marks

Poems (Long): Underlined or Italics

Plays: Italics

Short Stories: Quotation Marks

Song Titles: Quotation Marks

Special Phrases ("let them eat cake"), Words, or Sentences: Quotation Marks

Television Shows and Movies: Italics

Television and Radio Episode Titles: Quotation Marks
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